2

[image: image1.bmp]
PO Box 217, Andover, New York 14806 ▪ (607) 382-2303 ▪ alyraykovitz@gmail.com
Professional Development
Master of Science: School Counseling (CACREP) & Human Service                         May 2013

Canisius College                                                                                               Buffalo, New York

· GPA: 3.6/4.00

Bachelor of Arts: Psychology                                                                             May 2011

Alfred University                                                                                              Alfred, New York

· Minor: Coaching
Certification/Training
· NY and FL State Certified School Counselor 

· NY State LAST & ATS-W

· Medication Administrator 

· Child Abuse Workshop 

· DASA 

· ESOL

· SAVE Workshop

· CACREP
· Teacher's Aide 

· Suicide Training QPR-Question, Persuade and Refer
· Lifeguarding First Aid, AED, CPR, and Medication       Administration

· Active Shooter

· Human Trafficking Awareness

· SKIP

· Youth Suicide: Awareness, Prevention, and Postvention 

· Alfred’s Newest Talent Leadership-Certificate Prog.

· NSCAA Academic Team Honor in Soccer
Employment/Teaching Experience
School Counselor                                                           


    September 2017 – Present 

Andover Central School 






               Andover, NY 
· Child Action Team

· AIS 

· Project KNOW
· College Overnight Visits

· Credit Checks
· ACASA 
· SEL Lessons
· HS Luncheons

· CTE Center Visits

· Set up Job Shadowing

· Character Assembly (Good Afternoon Program) 
· School Counseling Compression Plan

· Course Catalog 

· Master Scheduling 

· Schedules

· Career Exploration Lessons

· Mental Health Lessons

· Middle School Orientation 
· FAFSA Workshop
· 6th Grade Shadow Week  
· School Safety Team
· Scholarships

· Report Cards

· Working Papers

· PowerSchool
· Clear Track
· College Application Process Presentation
· College & Military Representative Visitations at Andover

· ASVAB

· Career Interest Assessment
· Scholarship Night for Juniors and Seniors
· Google Website
· SAT & PSAT School Day
· ACT School Day

· Pre-K & Kindergarten Screening 
· Dial-4 Parent Questionnaire Form
The google website that I created, update and inform parents, students, and the community. https://sites.google.com/andovercsd.org/alyssa-potter/home
​​​​​ 
Extracurricular at Andover:
· Coached Modified Boys Soccer
· Coached Modified Softball
· Lifeguard 
· Chaperone games
· Chaperone lock-ins 
· Class Advisor
· Help with SOAR
Graduation Coach & School Counselor                                                         August 2016 – May 2017 

Bronson Middle High School                                                   

           Bronson, Florida  
· Help students prepare:

· Scholarships         

· College Applications

· SAT and ACT Applications

· FAFSA  

· Junior and Senior Transcript Checks

· Parent Night for Financial Aid

· Track Students Attendance  

School Counselor                                                                                       November 2014 – June 2016

Bronson Elementary & Middle High School                                                       Bronson, Florida

· Mental Health First Aid USA

· CPI- Crisis Prevention Institute 

· Individual and Small Group Counseling

· Career Education

· 504 Coordinator

· Medicaid Billing 

· Part of the IEP Team

· Second Step

· New Enrollments

· I-Ready
· Transition Day/5th Grade Orientation  

· Virtual Learning

· Bully Prevention

· Work with at-risk students

· Part of Grade Level Team, Lead Team, and Department Team

· K-BIT-2: Gifted Screening

· Able to use Skyward

· Testing: PERT, AVAST, FSA, CELLA, ESOL, and WIDA 2.0

· Parent Night for Incoming 9th Graders 
· 8th Grade Orientation

· 9th Grade Registration for Classes

· PBS, Check In Check Out with Students

· Class Catalog

· Florida Choices

· RTI: B System

· RTI: B Data Entering and Analyzing

ESOL Tutor (English for Speakers of Other Languages)                             January 11, 2016 – May 2017                                                                                                                                
Bronson Elementary & Middle High School                                                       Bronson, Florida
 Help students with homework, practice writing sight words, reading with Rosetta Stone, and I-Ready
Special Education Long-Term Substitute Teacher
   September 2–October 17, 2014

Wellsville Central School                                                                                Wellsville, New York

School Counselor                                                                                            Internship 2013

Andover Central School                                                                                 Andover, New York

· 600 hours, 240 direct hours with students, 360 indirect

· Worked on CSE on annual review providing data and information for quarterly progress reports
· Individual and group counseling, reviewed senior transcripts, college applications, and scholarship applications

· Scheduled classes

· Created Compressive School Counseling Program Model following the ASCA National Standards

· Revised description of Course Catalog

· Mediation


                                  ●   Analyzed data 

· CSE Meetings 




           ●   Counseled IEP students 
School Counselor Practicum Student                                                        Practicum 2012

John F. Kennedy Middle School                                                                      Cheektowaga, New York

· 100 hours, 60 direct hours with students, 40 indirect

· Individual Counseling

· Mediation

· PBIS

· Developed and taught PowerPoint on Dignity for All Students Act

· Developed and taught Dignity for all Students Act (DASA)

· Check & Connect 

· CSE Meetings

· Behavioral Plan 

· Friends with Rachel Club                                                                                       
Immaculate Conception School                                                                      March – April 2010

          Wellsville, NY 

· Developed and utilized lesson plans for ELA Unit on Statue of Liberty     

· Tutored IEP Students 

Wellsville Elementary School                                                                          January – February 2010









           Wellsville, NY 
· Developed and utilized lesson plans for ELA Unit on Letter H                 
Undergraduate & Masters Leadership Experience
· Alfred University Woman's Basketball 2006-2011

· Alfred University Woman's Soccer 2007-2010

· Abusive, Autism, and Save Workshops 2011
· Worked part-time at Alfred University for Athletics 

· Canisius College Men’s Basketball

· Habitat for Humanity 2007-2011

· Note Taker & Tutor for Office of Special Academics

· Peer Helper 2008-2009
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